1.1 Open the IFT Moodle website and login

https://iftmoodle.ift.edu.mo/moodle/login/index.php

X T IFT Moodle: Log in to the site x +

& iftmoodle.ift.edu.mo/moodle/login/index.php

IFT Moodle

Log in using your account on
‘ lsername / email

‘_ IFT Single Sign-On E—H A

Password

[-] Remember username

Change Password

Cookies must be enabled in your
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1.2 Select Course

& > C @ iftmoodleiftedumo/moodie/

= Moodle Home Courses Information System ~ Student Portal Library FAQ English (en) ~

IFT Moodle

Welcome to IFT Moodle.

My courses
© R RERA B RS R e (B T) Novel coronavirus anti-epidemic measures survey (Staff)

FELEA SRR S EE (B T)

Novel coronavirus anti-epidemic measures survey (Staff)

©ACCTI - 5221 (2019E2A)
Lecturer m_—

T MGMT212 - BITFEHE (2019E1A)
Lecturer: SR

¥ MGMT212 - BFF5EEE (2019E1B)
Lecturer: -

¥ ACCTIT - &5 HE (2018E24)

Lecturer: Alice Sou



1.3 Click Course Setting and redirect to Panopto website
¢ Here will show the Course Completed Recordings.

ACCTIM - &2

(2019E2A)

Home / Courses / Tourism College / Chinese Bachelor Degree Programmes / 2019-2020 / Semester 2 / ACCT111_2019_E2A
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If the Setting page can’t be shown, please click course settings again.

Panopto

Close setting page

88 ACCT111_2019_E2A: ACCT111 - &=+£81 (2019E2A)

@ Enable podcast feed
© Allow viewers to make notes public

[ Email users when sessions are readly to view

Downloads

Download Use site default (No one) 2
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iTunesU Category

Category (None) >

Availability
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Folders can be made a
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Download Recorder(Windows

lish this folder's RS feed to iTunesu, it will appear in this




1.4 Create New Recording or Upl

Search in folder "ACCT111_2019_E2A: A... ,O

1.4.1.
@ ACCT111_2019_E2A: ACCT111 - &3 2 (201

oad media

Record a new session
Rec om your Mac or Windows PC

t | | C Refresh e ==

=5 Fitter by

B Sortby: Name Duration Datew 1'4'2'

A Upload media

Rating

Create new sessions by uploading vic

E3 Add folder

Nothing to watch here

& ’)) Webcast

Prepare a webcast and share a link to it

Scheduled recording
Schedule once or create recurring recor

Build a session

Combine your slides, video, and audio

— Playlist

= » Create a new video playlist
New Folder
In ACCT111_2019_E2A; ACCT111 - & 5H (2010..,



1.4.1 Create New Recording and basic setting

Click Open Panopto (If you have Panopto installed, else download and install Panopto.)

& Record a new session X

©  Open Panopto

If you have Panopto installed, you can open it from here. If Panopto didn't open, check that you've downloaded and
installed the latest version of Panopto below.

Open Panopto

Download Panopto

Record PowerPoint, video, and audio presentations. Upload recordings to your Panopto site to share with students and
coworkers,

Download Panopto
For windows 10/8.1/8/7 64-bit

Click here for other download options



Users can name their video here under Session Settings. If unnamed by the user, Panopto will
automatically assign the date and time the video was recorded as its name.

S Panopto L [m] X

@ Create New Recording (:=) Manage Recordings I°I Settings

Session Settings | Webcast
ACCTI11 2010 oA ACCT]] _ =218 DO10EoA) v
Name I

Record Sunday, February 2, 2020 at 11:09:08 AM

Primary Sources Main Screen (&

Video |HP 2.0MP High Definition Webcar
Audio | Internal Microphone (Conexant H *~
Quality | Ultra 4
Secondary Sources

[] Capture PowerPoint
Capture Main Screen Screen capture in progress

Add Another Video Source

. Enable screen capture preview

Resolution .19203(1080 .| fps ——@— 19 kbps —————@ 1500 Apply




Confirm your camera and microphone setting.

&3 Panopto o [m} X
@ Create New Recording [ Manage Recordings ¢ Settings
Session Settings | | Webcast
Folder ACCT111 2019 E2A: ACCT111 - E5T8 (2019E24) W
Record Name | Sunday, February 2, 2020 at 11:09:08 AM
Primary Sources Main Screen &

Video | HP 2.0MP High Definition Webcar
Audio  Internal Microphone (Conexant H ~

Quality Ultra 4

Secondary Sources
: Capture PowerPoint
Capture Main Screen

Add Another Video Source

Screen capture in progress

. Enable screen capture preview

Resolution .‘\920)(1080 .| fps ——@— 19 kbps ————@ 1500 Apply




Confirm your capture source setting. Choose PowerPoint, Main Screen or both.

la Panopto

@ Create New Recording

Session Settings

Primary Sources

Video | HP 2.0MP High Definition Webcar
Audio | Internal Microphone (Conexant H

Quality Ultra 4
Secondary Sources
| Capture PowerPoint
Capture Main Screen

Add Another Video Source

Folder ACCT111_2019_E2A: ACCT111 - &

Record Name Sunday, February 2, 2020 at 11:09:08 AM

Manage Recordings ) Settings

Webcast

&) (2019E24)

"

Main Screen &

Scree

Screen capture in progress

. Enable screen capture preview

Resolution | 1920% 1080 ~  fps ———@— 19 kbps —————@§ 1500 Apply




Click the Record button for teaching.

S Panopto — (] X
@ Create New Recording Manage Recordings
Session Settings | | Webcast
Folder ACCT111_2019_E2A: ACCT111 - ) (2019E24) W

Record Name Sunday, February 2, 2020 at 11:02:08 AM

Primary Sources

Video | HP 2.0MP High Definition Webcai
Audio  Internal Microphone (Conexant H
Quality Ultra 4
Secondary Sources

Capture PowerPoint
Capture Main Screen Screen capture in progress

Another Video Source

. Enable screen capture preview

Resolution | 1920 x 1080 | fps ——@— 19 kbps ————@ 1500 Apply




At the end of your lecture, click the Stop button and Upload button to finish recording.
(] t - o %

@ Create New Recording

Recording 00:00:03
Folder ACCTI11_2
op Pause Name Sunday, Feb

Primary Sources PowerPoint (®  Main Sc

x)

en

Video |HP 2.0MP High Definition

Audio | Internal Microphone (Conexant H

Quality | U

Secondary Sources
Capture PowerPoint
Capture Main Screen

Add Another Video Source

Screen capture in progress

. Enable screen capture preview

Resolution | 1920 x 1

fps - 4 kbps 340

@ Create New Recording Manage Recordings Q Settings

Recording Complete

Name Recording Complete

Primary Sources

Session name

Sunday, February 2, 2020 at 11:17:00 AM

Video | HP 2.0MP High 13 Located in folder

Audio | Inte ACCT111_2019_E2A: ACCT111 - E3H281 (2019E24)

Quality | Ultra " o
1 Enter a description (optional)

Secondary Sources
Capture PowerPoint
Capture Main Screen

Add Another Video Source Upload the video

- Enable screen capture preview

Resolution | 19

ra
=}

fps = ———— 4 kbps | ——— 340




1.4.2 Upload media

Add files to ACCT111_2019_E2A: ACCT111 - & X
+hE2] (2019E2A)

Other people will be able to see what's uploaded

Drag video or audic files here (or click to find on your computer)

2.1 share the video to Webcast (if necessary)

Check the Webcast checkbox.

] Panopto = O X

@ Create New Recording Manage Recordings (#) Settings

Session Settings Webcast

Folder ACCT111_2019_E2A: ACCT111 - 51881 (2019E24) s

Record Name Sunday, February 2, 2020 at 11:09:08 AM

Primary Sources

Video | HP 2.0MP High Definition Webcar
Audio | Internal Microphone (Conexant H

Quality | Ultra 4

Secondary Sources
| capture Powerpoint
Capture Main Screen Screen capture in progress

Add Another Video Source

. Enable screen capture preview

Resolution | 1920 x 1080 | fps ———@— 19 kbps —————@ 1500 Apply




