Sample of Employment Testimonial
(Organization letterhead paper should be used)

Date: 13 Feb 20XX
To whom it may concern:

This is to certify that Mr./ Ms. XXXXXX, holder of Macao Identity Card / Passport No.
XXXXX, was employed by our Company/Organization, details as below:

Job Titles (Full-time) | Main responsibility Duration
& Department (DD/IMMIYYYY)
General Manager, Overseeing daily operations and 17/03/2024 —
Marketing and Sales XXXXXX...... 30/04/2025
Senior Manager, Setting strategic goals and objectives for | 01/02/2020 —
Marketing and Sales the organization and XXXXXX... 16/03/2024
Assistant Manager, Addressing customer queries and 28/11/2016 —
Marketing and Sales concerns; managing stock availability 31/01/2020

and XXXXXX...

XXX AKX XX XXX KKK XX XXX XXX KX XXX XXX XXX [Contact details of the
undersigned for enquiries].

Sincerely,

Signatu re & Company Ky Stamp [Authorized signature (Scanned

or digital signatures are not accepted)]

XXXXX [Name and Title of the undersigned]
Human Resources Department

Company/ Organization Name

Note:

1. If you have worked for multiple companies, you may provide separate proof of
employment for each company using this template.

2. The employment or work certificate must be dated within six months of the time of
application submission.
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